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I. O0mue moJioKeHun

1.1. B mnemxsx BBINOJHEHWS HOPM JEWCTBYIOILENO 3aKOHOIATENIbCTBA
Poccuiickoit @enepauuu B MOIHOM o00beMe MyHHUHNAILHOE OOIKETHOE
ydpexaeHue «Jlumeukas ropojckas TpaHCIOPTHas KOMIIAHMSA»' — cyMTaer
BOKHEHIIMMH CBOMMH 3ajadyaMHM COOJIOJEHHE IMPHHIUIIOB 3aKOHHOCTH,
CNPaBeNIMBOCTH H KOH(QHICHLHAILHOCTH NPH 00paboTKe MepCOHAIbHBIX JAaHHbIX,
a TaKKe obecredyeHne 6€30MMaCHOCTH MPOLECCOB UX 0OPabOTKH.

1.2. BMBY «JII'TK» BBenen B naeiictBue KoMriuieke TOKYMEHTOB I10
obecreyeHnI0 MHQOOPMAIIMOHHOM 0€30MacHOCTH yUYpEKAEHHs, KOTOPBIH sBIsSeTcs
00s13aTEJIbHBIM ISl UCIIOJTHEHHS.

1.3. O6pabotka u obecrieyeHne 6e30MaCHOCTH HHGOPMALMH, OTHECEHHOM
K IIEPCOHAJILHEIM ~ JAHHBIM  OCYIIECTBIISIETCS B COOTBETCTBUM ¢ KoMmIuiekcoMm
JIOKyMEHTOB I10 obecnedenuto uHGopmauunonHoi OesomacHoctd MBY «JII'TK»
¥ [I03BOJIAET OOECIeYUTh 3alIUTy MePCOHANBHBIX JaHHBIX, 00pabaThIBaeMBIX Kak
BHE HMHOOPMALMOHHBIX CUCTEM IEPCOHANBHBIX JaHHBIX, TAaK ¥ B HHOOPMALMOHHBIX
CHCTEMaXx MEPCOHANIBHBIX JaHHBIX, TO €CTh B CHCTEMAaX, LIEJIbK CO3JaHisd KOTOPBIX
ABjsgeTcs 00paboTKa MepCOHATBHBIX AAHHBIX, K 3alUTe KOTOPLIX TpeOOBaHUS
1 pEKOMEHJalui 110 obecrieyeHu0  0e30IacHOCTH  MEepPCOHAlbHBIX  JIAHHBIX
npenbspisger DenepanbHas ciayxba OezomacHocTH Poccuiickoit ®Denepanuu,
U UHBIX HMH(OPMALMOHHBIX CHCTeMax, B KOTOPHIX [€PCOHAILHBIE IaHHBIE
oOpabaThIBatOTCS COBMECTHO C MH(OpMaluei, 3alMiaeMoil B COOTBETCTBHU
C TpeOOBAHUSAMH, YCTAHOBIEHHBIMH [ 5TON HHQOpMamuu (PekKHUM 3aAIUTEI
CBEJeHMH, COCTABIIAIOLINX KOMMEPUECKYIO TalHy U Jp.).

1.4. Hacrosmas IlonuTuka omnpenesnsieT NPUHUUIBI, TMOPSAOK H YCIOBHS
00pabOTKH NepCOHANBHBIX MaHHBEIX PAOOTHHUKOB YYPEXKACHHS W MHBIX JIML, YbH
nepcoHanbHble AaHHble oOpabatbiBaroTcss MBY «JII'TK», ¢ nensio obecrneuenus
3al0UTBl TpaB U CcBOOOJ deloBeKa W rpakJaHuHa TIpH o0paboTke ero
IepPCOHANBHBIX JaHHBIX, B TOM 4YHCIe 3allUTHl IpaB Ha HEITPHKOCHOBEHHOCTH
YaCTHOH JKM3HM, JIMYHYIO M CeMeHHyI0 TailHy, a TaKkkKe YyCTaHaBJIHBAeT
OTBETCTBEHHOCTbH JTO/DKHOCTHBIX JIML, UMEIOLINX JOCTYII K IepCOHAIBHBIM JaHHBIM,
3a HeBBINIOJIHEHUe TpeOOBaHUH HOPM, peryjJupylomux o0padoTKy U 3alIuTy
MIEPCOHANIBHBIX JaHHBIX.

1.5. IlepconanpHble [OaHHBIE SBIAOTCS KOH(PUIACHUMAIBHOW, CTPOro
oxpaHseMoil HWHGOpMAIMed U Ha HUX pacIpOCTPaHSIOTCS Bce TpeboBaHUS,
yCTaHOBJIEHHbIe  BHYTpeHHUMH JokyMeHTamu MBY  «JII'TK»  k 3amure
KOH(GUASHIIMAIBHON HH(DOPMAIUK.

II. IToHsiTHE M COCTAB MEPCOHATBHBIX JaHHBIX
2.1. IlepeueHp mnepcoHANbHBIX MAaHHBIX, Nojuexawmx 3amure B MBY

«JI'TK», ¢dopMupyercss B COOTBETCTBHMM C 3aKOHOJAATelbCcTBOM Poccuiickon
Qenepanyy 0 NEPCOHANBHBIX JaHHBIX.

! Nanee — MBY «JIT'TK», yupexneHue



2.2. CBeleHUAMH, COCTABISAIOUIMMHE epcoHanbuble qannble, B MBY «JITTK»
aBigercs Jio0as  MHGOpPMAIWs, OTHOCAIIASACS K MPIMO MM KOCBEHHO
OIpeleNeHHOMY  HIM  ompenenseMoMy  ¢Gu3Mdyeckomy nuiy  (CyObekTy
IIEPCOHAIbHBIX TaHHBIX).

2.3. B 3aBucumocTH 0T cy0BeKTa MepCOHANBHBIX AaHHEIX, MBY «JITTK»
oOpabaTeIBaeT IepCOHANBHbIE JAHHBIE CJEAYIOIIUX KAaTeropuil CyOBEKTOB
[IePCOHANILHBIX TaHHBIX:

¢ IEpPCOHAJIbHBIE JaHHble paboTHHMKA — uHpOpMaLKs, HeoOXoauMas
YYPEXIEHUIO B CBA3M C TPYAOBBIMH OTHOLICHUSMHM M KacalOLIMecs KOHKPETHOTO
paboTHHKA.

I1I. Ilesin 06paboTKH MePCOHAIBLHBIX JAHHBIX

3.1. MBVY «JII'TK» ocymecTpiser 00pabOTKy HNepCOHATBHBIX JAHHBIX B
CIIEIYIOIIMX LIETAX:

o OCYILIECTBICHHUS OIEpalMid ¥ HHOHW JEATEeNBHOCTH, IIPeayCMOTPEHHOU
YcraBoM yUpexaeHus, HOPMAaTHUBHBIMHU aKTaMH, JEeHCTBYIOIINM
3aKoHoAaTelbeTBOM Poccuiickoit @enepanum;

¢ 3aKIIOYEHMS, UCIOJHEHHs W  IpeKpalleHUusl TPYIOBBIX OTHOINEHMI,
IPaXKIaHCKO-IIPaBOBBIX JOTOBOPOB C (DU3MYECKUMHU, ¥ HHBIMU JIMLIAMH, B CIIydasX,
npenycMorpeHHbIX YceraBoM MBY «JII'TK» u geicTByIOIIHM 3aKOHOIATEIBCTBOM
Poccuiickoit @eneparuu;

e OpraHu3allMy KaJpoBOro, OyXraaTepcKoro y4eTa ydpexaeHus, obecredeHus
COOMIONIEHHs] 3aKOHOB U MHBIX HOPMATHUBHO-NIPABOBBIX AaKTOB, 3aKJIHOYEHHS
¥ MICIIOIHEHHS 00S3aTeNbCTB 110 TPYAOBLIM U I'PaXKJaHCKO-IIPABOBBIM JIOTOBOPAM;
BEJICHUs KaJIpOBOTO NeII0POU3BO/ICTBA, COJIEHCTBUS paboTHHKaM
B TPYAOYCTpOWCTBE, OOyYe€HMH W TIPOJABMIKEHHH IO paboTe, TIOIB30BAHUS
pasIMYHOTO  BHJOA  JIbIOTAMM,  HCIOJHEHHUS  TpeOOBaHUM  HAJOroBOIO
3aKOHOJATe/IbCTBA B CBA3M C UCUMCIEHMEM W YIUIATOM Hajora Ha JOXOJBI
(pI'I3I/I'-ieCKI'IX JIMII, d TaKIKe CAHHOIro COLHaJIbHOI'O HaJ1ora, IMNEHCHUOHHOI'O
3aKOHOJATEILCTBA P (OPMUPOBAHUM U IPEJCTABICHUN ITePCOHH(DUIMPOBAHHEBIX
JAHHBIX O K&XIOM IIoly4aTrejne JOXOJO0B, YYHUTBIBAEMbIX IIPU HAYHUCICHHH
CTPaxOBBIX B3HOCOB Ha 00s3aTelbHOE IIEHCHMOHHOE CTpaxoBaHHe U o0eclieueHue,
3allOJIHEHHsI  NIEPBHYHONM  CTATUCTUYECKOW JIOKYMEHTallMM, B COOTBETCTBHH
¢ TpynoBeM KOJIEKCOM Poccuiickoit Qenepauuy, Hanorosemm
KozekcoM Poccuiickoii  @eznepanun, QenepanbHbBIMM  3aKOHAMH  Poccuiickoit
®enepanuu, B 4acTHOCTH: «OO0 UHAMBULYaTbHOM (IIEPCOHU(ULIIMPOBAHHOM) y4eTe
B cCUCTeMe O00s3aTeNbHOT0 IIEHCHOHHOTO CTpaxoBaHus», «O MepcoHaNbHBIX
JIaHHBIX», a Takke YcrtaBoM 1 MBY «JII' TK».

IV. Cpoxku 06paboTKn nepcoHaJIbHBIX JAHHBIX

4.1. Cpoku 00pabOTKM NEPCOHANBHBIX  JAHHBIX  OINPEAEISIOTCS
B COOTBETCTBHE CO CPOKOM JEHCTBHs JOrOBOpa C CyOBEKTOM IepCOHAIBHBIX
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naHHbIX, IIpukasom MusuctepcTBa KymeTypsl Poccuiickoit  ®enepanuu
or 25.08.2010 Ne 558 «O06 ytBepxnenuu «llepeuHs THIIOBBIX YIIPaBICHYECKHX
apXWBHBIX  JOKYMEHTOB, OO0pa3ylolluxcs B mpouecce  AeATeTbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJIEHHUS W OpraHW3allHi,
a TakKe HMHBIMH TpeOoBaHUSAMH 3aKoHomartenbcTBa Poccuiickoit ®Denepaiuu
1 HOpMaTUBHBEIMH A0KyMeHTaMu MBY «JII'TK».

42. B yupexaeHHH CO3JAIOTCA M XPaHATCS JOKYMEHTBI, COAepKallye
CBEJICHUS O CyOBeKTax MepCOHANBHBIX JAaHHBIX. 1peGoBaHus K MCIOJIE30BaHUIO B
MBY  «JII'TK»  paHHBIX THNOBBIX (HOPM  JOKYMEHTOB  YCTAHOBJIEHEI
[TocranoBnenuem IlpaButensctBa P® ot 15.09.2008 Ne 687 «O6 yTBep,)aeHUH
[Tonoxeuus 00 0cO0eHHOCTAX o0paboTku MePCOHAJIBHBIX JIaHHBIX,
OCYILECTBIIsIeMON 6e3 UCIIOIB30BaHUs CPEICTB aBTOMATH3AL[UNY.

V. IlpaBa u 00si3aHHOCTH

5.1. IlpaBa u obs3anHOCcTH MBY «JII'TK»
5.1.1. MBY «JII'TK» kak orneparop nepcoHajlbHbIX JaHHBIX, BIPAaBe:

» OTCTauBaTh CBOU UHTEPECHI B CY/IE;

+ IIPEJOCTaBIATh IEPCOHAIbHEIE JaHHBIE CYObEKTOB TPETHUM JIHIIAM, €CITH 3TO
IPeJyCMOTPEHO JEHCTBYIOLIMM 3aKOHOJAaTenbCTBOM Poccuiickoit Denepanmu
(HanoroBble, MPaBOOXPaHUTEIbHBIE OPTAHEI U IP.);

e OTKa3plBaTb B INPEJOCTABIEHHHM II€PCOHANBHBIX JaHHBIX B CIIy4asx
IIpeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu;

« HCIIOJIB30BATh IIEPCOHANIBHBIE JaHHbIE CyOBeKTa Oe3 ero coriacus, B Caydasx
NpeAyCMOTPEHHBIX 3aKOHO1aTebeTBOM Poccuiickoit @enepanuu.

5.2. TlpaBa u 006s3aHHOCTH CyOBeKTa NEePCOHATBHBIX JaHHBIX
5.2.1. CyObeKT nepcoHaJIbHBIX JAaHHBIX UMEET IPABO:

« TpeboBaTh YTOYHEHHUS CBOMX [€PCOHANBHBIX JTaHHBIX, UX OJIOKUPOBAHUS WITH
YHUYTOKEHUS B Clly4ae, €Clld I[epCOHAIbHBIE JaHHBIE SBISIOTCS HEMOJHBIMH,
yCTapeBIIMMH, HCEOOCTOBCPHBIMH, HC3aKOHHO ITOJYYCHHBIMHU HJIH HE ABJIAIOTCA
HEOOXOAMMBIMU JUIsl 3asBleHHOW w1enu oO0paboTkM, a TakkKe NpPUHHUMAThH
IpeJyCMOTPEHHBIE 3aKOHOM MephbI 10 3alIUTe CBOUX IIPaB;

« TpeboBaTh nepevYeHb CBOMX IMEPCOHATBHBIX JaHHBIX, oOpabaTeiBaeMbix MBY
«JII'TK» ¥ UICTOYHUK UX MTOTyYEHHUS;

¢ IOJNy4aTh HHPOPMALUIO O CpOKaxX 00pabOTKH CBOMX MEPCOHAIBHBIX JaHHBIX,
B TOM YHCJIE O CPOKaX UX XpaHEHUS;

« TpeOoBaTh U3BEILIEHHUS BCEX JIUL], KOTOPBIM paHee ObUIH COOOIIEHbI HEBEPHBIE
WIM HEINOJHbIE ero IepCOHaJbHble AaHHble, 000 BCeX MPOM3BEICHHBIX B HUX
UCKJIIOUEHHAX, UCTIPABJICHUAX HIIM AOMOJTHEHHSIX;

» 00kanoBaThb B yIOJHOMOYEHHBIH OpraH IO 3alllUTe IpaB CyOBEKTOB
MePCOHANIBHBIX JAHHBIX WM B cyZeOHOM HOpsiKe HellpaBOMEpHEIe JeHCTBUS WU
Oe3neicTBUS pH 00pabOTKe ero MepcoOHANbHbBIX JaHHBIX;

¢ Ha 3alLUTY CBOMX IPAB M 3aKOHHBIX UHTEPECOB, B TOM YHCJIe Ha BO3MEIIeHHe
yOBITKOB M (MJIM) KOMIIEHCALIMIO MOPATIBHOIO Bpesia B Cy1e0HOM Iopsi/IKe.

VI. IIpuHUunbI 4 ycjaoBus 00paboTKH MepPCOHANbHbBIX AaHHBIX



6.1. Obpabotka mepcoHanbHeIX HaHHEIX MBY «JII'TK» ocyuiectisiercs
Ha OCHOBE IIPHHILIUIIOB:

e 3aKOHHOCTH U CIIPaBeIJIMBOCTH LeJIeH U crioco00B 00pabOTKH MepPCOHATBHBIX
TaHHEBIX;

¢ COOTBETCTBHA Lejell o0pa0OTKM NepCOHANbHBIX NAHHBIX LENsM, 3apaHee
ONpENeNIeHHBIM M 3asBIEHHBIM IpH cOOpe IEepCOHANBHBIX [aHHBIX, a TaKkKe
IIOJTHOMOYHSIM YUPEKACHUS;

e COOTBETCTBHA o0BeMa M Xapakrepa o0Opa0aTbIBa€MBIX IEPCOHAIBHBIX
NaHHBIX, Cnoco00B 00pabOTKH TMEpPCOHANBHBEIX JaHHBIX LelsaM 00paboTKH
NEePCOHANIBHBIX JaHHEIX;

¢ JIOCTOBEPHOCTH TIIEPCOHAIBHBIX MaHHBIX, WX JOCTATOYHOCTH JUIs Lelel
00paboTKH, HeAOImyCTUMOCTH 00pabOTKM IMepCOHAIbHBIX MAHHBIX, HU30BITOYHBIX
TI0 OTHOILEHUIO K LIeJISAM, 3asBJICHHBIM IPU cOOpe MePCOHATBHBIX JTAHHBIX;

¢ HEIOMYCTUMOCTH OOBEIMHEHHUS CO3NAHHBIX [ HECOBMECTHMBIX MEXIY
coboii neneli 6a3 JaHHBIX, COAEPIKAIINX IIePCOHATBHBIE TaHHBIE;

s XpaHEHHsA IEePCOHATBHBIX MAAaHHBIX B (hopMe, IO3BOJISIOIIEH OIPEIEIUTE
CyOBEKT NEepCOHANBHBIX MAaHHBIX, HE [OJIbIlle, YeM JTOro TpeOyloT IeiH
ux 00paboTKy;

e YHHYTOXKEHMS 10 JOCTHKEHHIO Lenell oO0paboTKH MepcoHaIbHBIX JaHHBIX
WIH B CJIy4ae yTpaThl HEOOXOIUMOCTHU B UX JOCTHKEHHHU.

6.2. OOpaboTKa MEepPCOHANIBHBIX MaHHBIX OCYLUECTBIISIETCS Ha OCHOBAHHUH
yCIIOBHIA, OIIpe/ie/IeHHBIX 3aKOHO1aTenbcTBOM Poccutickoit ®enepamuy.

VII. OGecneuenue 0e30NaCHOCTH NMEPCOHAIbHBIX JAHHBIX

7.1. MBY «II'TK» npeanpuHuMaeT HeoOXOAMMBIE OpraHU3alUMOHHBIE
U TeXHUYECKHe Mepbl Ansl obecredyeHus: 0e30IaCHOCTU NEPCOHANBHBIX JaHHBIX
OT CITy4alfHOTO WJIM HECAaHKIHOHUPOBAHHOT'O JOCTYINA, YHUUYTOKEHUS, U3MEHEeHMUS,
OJIOKMPOBAHUS JIOCTYIIA ¥ IPYTHX HECAHKIIHOHUPOBAHHEIX NEHCTBHIL.

7.2. B uenax KoopAaWHaUWH JAEHCTBHH IIO obecriedeHH0 ©6e30I1acCHOCTH
MEPCOHATBHEIX JaHHBIX B YYpPEKIEHUU Ha3Ha4deH OTBETCTBEHHBIH 3a o0ecrieyeHue
0€e30MacHOCTH NEPCOHATBHBIX JaHHBIX.

VIII. 3akao4unTe/ibHbIE MOJIOKEHHS

8.1. Hactosmas [lonuTuka sBIseTcS BHYTPEHHUM JoKymMeHToM MbBY
«JII'TK», o01menocTymHON U MOJJIEKUT Pa3MEILEHHIO B JOCTYITHOM MECTE.

8.2. Hacrosas [lonuTtHka mMoajie)XUT U3MEHEHHUIO, JOIIOJHEHHUIO B Clly4dae
MOSIBJIEHHS HOBBIX 3aKOHOJATEJIbHBIX aKTOB M  CHENUaJbHBIX HOPMAaTHUBHBIX
JTOKYMEHTOB 110 00paboTKe M 3allliTe MepCOHANbHBIX AaHHBIX, HO HE pexe OJHOI0
pasa B TpH roja.

8.3. Kontpone wucnonHenuss TpeOoBaHui  Hacrosiued —I[lomuruku
OCYILIECTBIAETCA AOJDKHOCTHBIMHU JIMIIAMH, UMEIOIIMMH JOCTYIl K I[€PCOHAIbHBIM
JIaHHBIM.

8.4. OTBeTCTBEHHOCTH JOLKHOCTHBIX 1MLl MbBY «JII 'TK», umeromux gocryn
K IEPCOHABHBIM JIaHHBIM, 3@ HEBBINTOJIHEHHE TPeOOBAaHUM HOPM, PEryIUpPYIOLINX
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00paboTKy M 3allUTy NEPCOHATBHBIX AAHHBIX, OIPENENAETCS B COOTBETCTBUH
C 3aKOHOZaTensCTBOM Poccuiickoit ®enepauny U BHYTPEHHUMH JOKYMEHTaMH
YUpeXIeHHUs.

['maBHBIH cienuantucT ﬂ% o~ H.C. ABneesa



